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Lobbying (Scotland) Act 2016: Complie
Workshops

A Statistics and the story so far
A Good practice tips from the Lobbying Register Team

1 Good practice in compliance
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Number of published Information Returns
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Follow-up status - 1500
Deletions . 463

Published 4597
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Submitting an Information |
Return + Step by Step ‘




Lobbying Register | Clar-coiteachaidh

Make
sure you

t|Ck| Home > Submit information return

Submit information return

| declare that my account details are up to date

If you need to update your account details select Update account / Edit Account details before submitting your lobbying
activity

| declare that for the relevant six month period no engagement in regulated lobbying has taken place. @

All fields below must be completed unless marked optional

Date of lobbying activity Time (optional)
MSP, Minister,

Role of person lobbied-1 / Civil Servant :
Please select v or Permanent
Name of the person lobbied-1 Secretary' \

Please select v
\ If you IObby
more than
one person
in the same

instance.
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Location where person was lobbied: Line 1

Line 2 (optional)

Line 3 (optional)

Line 4 (optional)

Postcode is
Posteode essential.
//
Description of meeting, event or other circumstances
- Tour of premises followed by sit down meetiwigh Humza Ministerial
Yousaf MSP, Member f@lasgow Pollok. title or
- Meetingwith Humza Yousaf MSBabinet Secretary for constituency

- Discussion during receptiomith Katy Bowman, Special/
Adviser.

Also in attendance were John Smith and Kate Hardie from| X.

P
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Communication type

Face to face N\ Face to face or video
conference.

Name of individual who carried out the communication

Lobbying on behalf of

Was the lobbying undertaken on the registrant's own behalf? =¥ your Organlsatlon.

® Yes

If you lobbied on behalf
of another organisation.

o

No

Purpose of the lobbying

This box is really the key area for all readers of the
Register to understand what actual regulated lobbying
was undertaken by your organisation, with the

a{t Q& k aandivhal thab Ibldbying was seeking to
achieve (where possible).

\ Submit to us \ Save to your drafts
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OPurpose of | obbyingo

Roundtable with Member 6s and ot her

A The Purpose box should only detail the lobbying directly carried out
by your organisation. It may just require a change to the wording (We
raised, we discussed,wehi ghl i ght ed, etce) .

Discussion and photo-call with Member

A Itis likely this could be regulated lobbying if you use this opportunity
to inform or influence and to help show clear support for a campaign
or policy.

Lobbying through a speech at an event

A Whether a speech, or a part of a speech, amounts to regulated
lobbying will depend on individual circumstances. One factor is
whether anything in the speech is targeted at (say) an MSP in the
audience; this would point towards that part being registrable.
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Submit Information return Save Information return Create Copy

''aS UKS W/ NBI U O2LkB Q FTdzy Ol A
when lobbying many
aSYoSNXa I yS SOSYlo
An information return should

be submitted ofeach instance

of regulated lobbying. Submit one return to
us as a test before
creating all the
copies.
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Information Returns 1T What Happens Next?

A Information Return submitted

A Information Return awaiting verification
A Checked by Lobbying Register Team

A Returned to draft or proceed to publish?

A Check registered email address
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Common Issues

A Forgotten Password

Password

Forgot password?
Forgot password

Enter the email you used to register and we'll send you a link to reset your
password. If you're having problems with this you can contact us here.

Email

Send Email Link

A Access for all to the account

A Updating account details

m Update account~ A Email, Registrant name, password

Login & security
Edit account details A Lobbying role, address
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Top Tips from the Lobbying Register Team

1. Spelling, Grammar and Acronyms T Check before
submitting
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Top Tips from the Lobbying Register Team

2. Description and Purpose Fields i Not to contain
duplicate information

Description of meeting, event or other circumstances

lvan McKee MSP, Minister for Trade, Investment and Innovation was delivering the opening plenary speech at this
year’s [BiolC conference. XX was on ‘meet and greet’ duties when he arrived and also to help facilitate some staff

introductions, photography and social media posting.
Various civil servants were also there but they were not not directly involved in the conversation.

Purpose of the lobbying

Mr McKee was delivering the opening plenary speech at this year’s IBiolC conference.
XX was on ‘meet and greet’ duties when he arrived and also to help facilitate some staff

introductions, photography and social media posting.
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Top Tips from the Lobbying Register Team

3. Location and address detalls, including postcode
wherever possible

Location where person was lobbied: Line | x Location where person was lobbied: Line 1 V

Holyrood Garden Lobby]

Line 2 Line 2

Scottish Parliament

Line 3 Line 3
Edinburgh

Line 4 Line 4

Postcode Postcode

EH99 1SP
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Top Tips from the Lobbying Register Team

4. MSP or Cab Sec/Minister i Which role are you
lobbying them In?

v =
FTING COMMISSION
S o 1HISEAN NA CROITEARACHD
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Top Tips from the Lobbying Register Team

5. More than one staff member in attendance i did
they actually carry out any regulated lobbying?
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Top Tips from the Lobbying Register Team

6. Regulated Lobbying Speech at an event i do you
know who was actually in attendance?



