
Lobbying (Scotland) Act 2016: Compliance 
Workshops

Å Statistics and the story so far 

Å Good practice tips from the Lobbying Register Team

¶ Good practice in compliance
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Period 
Start Date
12 March

Information Returns 
at any time

Period End 
Date
11 Sept. 

2 weeks for all 
Returns
25 Sept. 
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Submitting an Information 

Return ïStep by Step



Make 
sure you 
tick!

MSP, Minister, 
Civil Servant 
or Permanent 
Secretary.

If you lobby 
more than 
one person 
in the same 
instance.



Postcode is 
essential.

- Tour of premises followed by sit down meetingwith Humza 
Yousaf MSP, Member for Glasgow Pollok.

- Meetingwith Humza Yousaf MSP, Cabinet Secretary for 
Justice.

- Discussion during receptionwith Katy Bowman, Special 
Adviser.

Also in attendance were John Smith and Kate Hardie from X.

Ministerial 
title or 
constituency
/region.



Face to face or video 
conference.

Lobbying on behalf of 
your organisation.

If you lobbied on behalf 
of another organisation.

This box is really the key area for all readers of the 
Register to understand what actual regulated lobbying 
was undertaken by your organisation, with the 
a{tΩǎκaƛƴƛǎǘŜǊΣ andwhat that lobbying was seeking to 
achieve (where possible).

Submit to us Save to your drafts



óPurpose of lobbyingô box scenarios 

Roundtable with Memberôs and other organisations

Å The Purpose box should only detail the lobbying directly carried out 

by your organisation. It may just require a change to the wording (We

raised, we discussed, wehighlighted, etcé).

Discussion and photo-call with Member

Å It is likely this could be regulated lobbying if you use this opportunity 

to inform or influence and to help show clear support for a campaign 

or policy.

Lobbying through a speech at an event

Å Whether a speech, or a part of a speech, amounts to regulated 

lobbying will depend on individual circumstances. One factor is 

whether anything in the speech is targeted at (say) an MSP in the 

audience; this would point towards that part being registrable.



¦ǎŜ ǘƘŜ Ψ/ǊŜŀǘŜ ŎƻǇȅΩ ŦǳƴŎǘƛƻƴ 
when lobbying many 
aŜƳōŜǊΩǎ ŀǘ ƻƴŜ ŜǾŜƴǘΦ

An information return should 
be submitted of each instance 
of regulated lobbying. Submit one return to 

us as a test before 
creating all the 
copies.



Information Returns ïWhat Happens Next?

ÅReturned to draft or proceed to publish?

ÅChecked by Lobbying Register Team

Å Information Return awaiting verification

Å Information Return submitted

ÅCheck registered email address



Common Issues

ÅForgotten Password

ÅAccess for all to the account

ÅUpdating account details

Å Email, Registrant name, password

Å Lobbying role, address



Top Tips from the Lobbying Register Team

1. Spelling, Grammar and Acronyms ïCheck before 

submitting



Top Tips from the Lobbying Register Team

2. Description and Purpose Fields ïNot to contain 

duplicate information



Top Tips from the Lobbying Register Team

3. Location and address details, including postcode 

wherever possible



Top Tips from the Lobbying Register Team

4. MSP or Cab Sec/Minister ïWhich role are you 

lobbying them in?



Top Tips from the Lobbying Register Team

5. More than one staff member in attendance ïdid 

they actually carry out any regulated lobbying?



Top Tips from the Lobbying Register Team

6. Regulated Lobbying Speech at an event ïdo you 

know who was actually in attendance?


